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Temporary uses are subject to review and approval or conditional approval by the Zoning Administrator pursuant to Section 
16-3.07.050 of the Victorville Municipal Code.  An application for an amusement event with reviews required by multiple
departments, such as a car show, circus, festival or other similar event shall be submitted at least 30 days prior to the
event. Other events with only a Planning Department review required and no potential for adverse affects on surrounding
properties shall be submitted 15 days prior to the event.

TEMPORARY USE PERMIT PROCESS 

*All corrections must be re-reviewed and resolved prior to permit issuance.
** If multiple department reviews are required, applicable fees from each department will be included. See Filing Fees section below.

ONLINE SUBMITTAL 

All applications are now submitted through the Customer Self Service Portal located at: 

Application Portal 

Register: 
☐ If you have not previously registered with the online system, you’ll need to first create an account. Access the website link above and

click the ‘Register’ link on the right side of the screen. Follow the steps to complete the registration.

☐ An email confirmation will be sent to you once your account registration information has been submitted.

Submittal:

☐ Once an account has been created, access the website link above and click the ‘Log On’ link on the right side of the screen. After logging

on, click the 'Apply’ tab at the top of the screen and search for Temporary Use/Event Permit Application' click ‘Apply’, then follow the
on-screen steps to submit your application.

FILING FEES 

Fees will be assessed during the Temporary Use Permit review process and invoiced for payment prior to permit issuance. 
Please reference the Fee Schedule within this application guide to estimate the fees associated with your Temporary Use 
Permit.  

SUBMITTAL REQUIREMENTS 

☐ Completed Temporary Use Permit Application.

☐ Consent from underlying property owner. See attached Property Owner Affidavit.

☐ Provide a plot plan and other graphics necessary to indicate the location of the proposed event including structures,
parking areas, fixtures, tents, tables and the location and size of any signage including pennants, banners or streamers.
If event takes place in public right-of-way, a traffic control plan shall be provided additionally.

☐ A detailed description of the event and planned activities including but not limited to: schedule of activities, estimated
number of attendees, list of additional vendors participating in the event, quantity of employees present, presence of
private security, presence of animals, etc…. 

☐ Provide copies of applicable supporting event documentation including Health Department approval, ABC permit, flame-
proof certification for tents, and any other information required by reviewing staff.

☐ Provide evidence of valid City of Victorville Business License for all applicable business.

☐ Provide a copy of liability insurance with the City of Victorville listed as additionally insured.

☐ Other information as required by the Zoning Administrator.

INSPECTION REQUIREMENTS 

 If any reviewing department requires an inspection for the approved event, it is the responsibility of the applicant to ensure 
that the inspection is conducted. Additional information pertaining to the scheduling of any applicable inspections will be 
included within the issued Temporary Use Permit.  

Application Guide for Temporary Use Permit 
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A completed application shall be provided along with all other applicable submittal requirements listed within the Temporary 
Use Permit application guide.  

GENERAL INFORMATION 

Location of Activity (Address): 

Business Name: 

Applicant’s Name: Telephone: 

Mailing Address: Email: 

On-Site Contact Name: Telephone: 

Estimated Number of Attendees per day: 

DATE(S)/TIME(S) OF EVENT 

Set-up Date(s): Tear-down Date(s) 

Date(s) of Activity: From:  To: Hours of Operation: 

ADDITIONAL EVENT DETAILS 

Alcohol beverage sales/on-site consumption: ☐Yes  ☐No 

If yes, attach copy of ABC Permit 

Will food be prepared on-site: ☐Yes  ☐No 

If yes, attach copy of County Health Permit 

Will additional vendors set up at this event: ☐Yes  ☐No 

If yes, attach list of vendors for verification of applicable licenses. 

Will animals be present on-site: ☐Yes  ☐No 

Temporary Structures: ☐Yes  ☐No      

If yes, type & size: ☐Tent_____________________  ☐Booth______________________ ☐Fence_____________________ 

☐ Portable Toilets_______________ ☐Bleachers_______________ ☐Stage_______________ ☐Other:_______________

Sound System: ☐Yes  ☐No      

If yes, type: ☐Bull Horn  ☐Siren  ☐Amplified Sound System  ☐Other: ___________________________________________ 

Electrical: ☐Yes   ☐No 

If yes, type: ☐Generator(s)  ☐Temporary Power Pole  ☐Light String/Booth Lighting 

☐Pole Lighting/Flood Lights  ☐Other: ___________________________________________________________________

Signs: ☐Yes   ☐No      

If yes, type, size, & quantity: ☐Directional____________________________ ☐Banners_____________________________ 

☐Freestanding__________________________ ☐Other: ____________________________________________________

Special Effects: ☐Yes   ☐No      

If yes, type: ☐Fireworks  ☐Pyrotechnics  ☐Bonfire  ☐Other: __________________________________________________ 

Inflatable Structures: ☐Yes  ☐No      

If yes, type: ☐Bounce House  ☐Slide  ☐Other: _____________________________________________________________ 

Will the event take place on City right-of-way? ☐Yes  ☐No 

APPLICANT CERTIFICATION 

I declare that the information on this application is true and correct to the best of my knowledge.  I further understand that knowingly 
providing any false information is cause for the immediate denial of a Temporary Use Permit or its suspension/revocation if one has been 
issued. I also understand that the event request may be denied if the site or event has a history of violations. By signing below, I hereby 
agree to indemnify, hold harmless, and defend the City and its officials, employees, and agents, against all claims, liabilities, and losses 
arising from activities connected with or undertaken pursuant to this Permit.  The City is not liable for any business loss, property loss, or 
other damage that may result from the use of the Permit, or suspension or revocation of the Permit.  

Signature of Applicant: __________________________________ 
Date Signed:__________________________________________ 

Application for Temporary Use Permit 
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The scope of the event activities proposed will determine the fees applicable for a Temporary Use Permit. Each reviewing 
department will add applicable fees from the Fee Schedule below to an invoice that must be paid prior to the issuance of the 
Temporary Use Permit.  

Other fees not listed below may apply, such as fees for a Business License, Building Permit, Clean-up Deposit, etc. 

PLANNING FEES* 

Temporary Use Permit (Planning review only) $101.46
Temporary Use Permit (Multi-Department review) $404.80
Temporary Sign Permit $50.21
FIRE DEPARTMENT FEES 

Application Review Fees 

Minor Event (Up to 500 attendees per day) $443.50
Major Event (501 plus attendees per day) $645.38
Inspection Fees 

Miscellaneous Event $362.96
Seasonal Sales Lot $241.63
Haunted House / Fun Zone / Maze $443.50
Fireworks Public Display $725.92 for first two hours. $323.21 for each additional hour

Bonfire $524.05
Model Rocket Launching $604.59
Tent / Canopy Permit (above 400 sq. ft.) $362.96
ENGINEERING DEPARTMENT FEES 

Special Use $404.80
Parade $421.53
Filming $421.53
SOUTHERN CALIFORNIA LOGISTICS AIRPORT FEES 

☐ 

POLICE DEPARTMENT FEES 

Police Services 
Actual cost per Deputy 

(Contact the Victorville Police Department) 

*If the Zoning Administrator determines that the potential exists for any temporary use to adversely affect surrounding uses, 
the application for the temporary use shall not proceed until such time as abutting property owners are notified by mail of the 
proposed use and given ten days in which to comment. An additional fee for postage will be assessed and invoiced as part 
of this application. The results of the survey shall be used by the Zoning Administrator in deciding upon the appropriateness 
of the proposed temporary use and in formulating any conditions of approval.

PLEASE NOTE:  All fees include a technology fee of 4.6%.

Fee Schedule for Temporary Use Permit 
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Property Owner Affidavit for Planning Application 

PROJECT LOCATION 
General Location/Address of Project: 

Assessor’s Parcel No(s).:  

Date:  ________________________________________________   

PROJECT DESCRIPTION  (If additional room is needed, please attach a separate project description)

PROPERTY OWNER INFORMATION 

Property Owner:  

Property Owner Signature:  

Address:  

City:   State:    Zip:  _______ 

Phone No._______________________________________________  Email Address:___________________________________ 

PROPERTY OWNER AFFIDAVIT 

State of California 

County of____________________________________ 

On_________________ before me, ____________________________________________________________, 
Date Here Insert Name and Title of the Officer 

personally appeared____________________________________________________________________________________, 
Name(s) of Signer(s) 

____________________________________________________________________________________________________ 

Who proved to me on the basis of satisfactory evidence to be 
the person(s) whose name(s) is/are subscribed to the within 
instrument and acknowledged to me that he/she/they executed 
the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the 
entity upon behalf of which the person(s) acted, executed the 
instrument. 

I certify under PENALTY OF PERJURY under the laws of the 
State of California that the foregoing paragraph is true and 
correct. 

WITNESS my hand and official seal. 

  Place Notary Seal Above   Signature _______

A notary public or other office completing this certificate verifies only the identity of the 
individual who signed the document to which this certificate is attached, and not the truthfulness, 
accuracy, or validity of that documents. 




