4070
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DEFINITION

Under administrative administration, directs the operations of the
Building Inspection division; directs enforcement of the City's building,
electrical, housing, dangerous building, and plumbing codes; acts as the
City Housing Official; and does related work as required.

DISTINGUISHING CHARACTERISTICS

An employee in this c¢lass is responsible for the supervision of a divi-
sion or functional area within a municipal department; work is reviewed
periodically upon completion by the Department Head. The.incumbent is
responsible and accountable for the general effectiveness and production of
the division or functional area as well as for the in-service training
within the division or functional area. Besides providing technical and
administrative expertise, the incumbent must demonstrate excellent super-
visorial skill and good judgment, is accountable for work scheduling, time
management, operations, and efficient use of personnel, materials, and sup~
plies within the division.  The iIncumbent reports to the Department Head.

TYPICAL TASKS

Plans, lays out, and reviews the work of supervisory, technical, and
other employees working in the Building Inspections division; personally
conducts inspections of major structures and/or problem construction:
raceives and reviews reports from supervisory personnel and prepares
departmental reports; supervises the examination of the more difficult and
complex plans and specifications which are processed through the Building
Inspection division; moniters conformance and compliance with the various
codes and regulatlons of the division; confers with private and govern—
mental architects, engineers, contractors, manufacturers, representatives,
and the general public on building, plumbing, electrical, and housing
regulations, both in general and as related to specific structures; writes
letters and reports; rewrites and recommends revisions in the codes of the
division; interviews and selects employees; prepares and presents division
budget; and controls division expenditures.

EMPLOYMENT STANDARDS

Training & Experience — Any combination of education and axperience
equivalent to thorough experience and knowledge of struetural engineering
principles with emphasis on construction and the strengths of materials;
at least 3 years experience as a building inspector, including 1 vear
experience in a supervisory or administrative capacity; and graduation from
a four year college or university with specialization in civil engineering
preferred; ICBO certification or regigtration desired.
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EMPLOYMENT STANDARDS (Continued)

Knowledge & Abilities - Through knowledge of civil engineering prin-—
ciples, practices, and methods, particularly as related to structural
engineering; knowledge of municipal budgetary procedures; knowledge of the
Uniform Building Code and of other laws and ordinaces regulating building,
electrical, housing, and plumbing inspection; ability to make complicated
and difficult engineering and mathematical calculations; ability to use
engineering devices and reference material; knowledge of the principles of
organizatlion and management; ability to plan, organize, direct, and
coordinate the operations of a city division; ability to establish and
maintain effective public relations with a wide variety of persons and
groups, sometimes under difficult and controversial situatiens.

Licenses & Certificates - Registration as a Civil Engneer with the
California Board of Registration for Civil and Professional Engineers.
Possession of a valid California vehicle operator's licenmse.

WORKING CONDITIONS

Primarily office environment. Some occasional exposure to dust,
temperature, and inclement weather in a construction zone environment.




